SportzSoft Online Registration
Registration Reports

Overview
There are a few different ways to view registration reports.
Registration Management Screen

Go to REGISTRATIONS / REGISTRATIONS MANAGEMENT. Select your season and the product you want
the registration numbers for.
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Click find and the total number appears at the top of the grid as shown below.
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Product Management Screen

Go to REGISTRATIONS / PRODUCT MANAGEMENT. Select the product you want the registration
numbers for. Then click on the PARTICIPANTS tab to the right of the screen and you will see the total
number of registrations for that product as well as the list of registrants.

> .
£ X% ¥ B A @ D BB m » 2?2 4
untiomasi  Evoneams  Rlogk Coatactsy Yok hadulnns Eamanicatsfooking yig Rienoding s Sattiensig el £,
It M X | o B
New gave Delete Befiesh Pint S . S ——
Product Management (7 Registrations / Product Management
S8 frodeas T a— D#: 36287 Options v
Filter: @ Acive Onty (@) Invoices Summary View...
& Memberships @ sports @ Volunteering [ Promos | Summary.. |
Product | Season ~ | Cutolf Puchd Type [Active] __CunentFee| = | [ Details | Fees & Deposits | Constraints | Participants (35)
ve + Traner- 2019 Field Laciosse 2019 Field Season 51513 2 $0.00, Registered on/after: S status: s Clear Refresh
9 Field Lacrosse v $0.00)
v $000
2 $0.00
v oo ||| |PGBApproved  U13Rep- 2019 Field Laciasse Holland
v 000 | PGB Approved 13 Rep - 2019 Field Laciosse George
v so00 ||| PGB Approved  U13Rep - 2019 Field Laciosse Comphell
v 000, | PGB Approved  UT3Rep - 2019 Field Lacrasse Matthews
12 $0.00 | PGB Approved  U13Rep - 201 Sanderson
14 $000 _| PGB Approved  U13Rep - 201! Costigan-Niedzwiecki
] | |PaBAppoved  U13Rep - 2019 Field Lacrosse Chung
53 5000, ||| PGB Appoved  U13 Rep - 2019 Field Laciosse Milec
9 000 ||| POBAppoved  U13Rep- 2019 Field Laciosse Hurt
v 5000/ ||| PGB Apoved 13 Rep- 2019 Field Laciosse Jennings
19 s000 || L|PGBAppoved  U13Rep- 2019 Field Laciosse 0Dornell
v 5000 ||| PGB Appoved  U13Rep- 2019 Field Laciosse Mils
I3 5000, ||| PGB Appoved  U13 Rep- 2019 Field Lactosse Kiuger
v sono. ||| PGB Approved 13 Rep - 2019 Field Laciosse Noble
v s000 || PGBAppoved  U13Rep- 2019 Field Laciosse Tovel
v s000 ||| PGBAppoved  U13Rep- 2019 Field Laciosse Ges
9 000 ||| PGBAppoved  U13Rep- 2019 Field Laciosse Long
| U171 RepWomens s Fiek SpatsResi sa00 || L|PGBAppoved  U13Rep- 2019 Field Laciosse Shabot
|| U15 Rep Womens Field 2019 X B 8/15/19 SpaisResi. s0m ||| PGBAppoved  U13Rep- 2019 Field Laciosse Buman

Reports — Dashboard — Registrations Report

Go to REPORTS and click on DASHBOARDS, then REGISTRATION. This will show a summary of various
registration data.
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That’s it!



