
SportzSoft Online Registration 

Registration Reports 
 

Overview 
 

There are a few different ways to view registration reports. 

 

Registration Management Screen 
 

Go to REGISTRATIONS / REGISTRATIONS MANAGEMENT.  Select your season and the product you want 

the registration numbers for.   

 

 
 

Click find and the total number appears at the top of the grid as shown below. 

 

 
 

 

 



Product Management Screen 
 

Go to REGISTRATIONS / PRODUCT MANAGEMENT.  Select the product you want the registration 

numbers for.  Then click on the PARTICIPANTS tab to the right of the screen and you will see the total 

number of registrations for that product as well as the list of registrants. 

 

 
 

Reports – Dashboard – Registrations Report 
 

Go to REPORTS and click on DASHBOARDS, then REGISTRATION.  This will show a summary of various 

registration data. 

 

 
 

That’s it! 


