T\

)
S‘p'ortzSoft

SportzSoft Solutions
OLA Registrars Guide
OLA Governing Body (Insurance) Fees

This guide has been developed to assist the OLA registrars with the management and payment of outstanding
OLA Insurance fees.

Insurance fees are automatically pulled out of a club’s Peloton account when a player or volunteer registers
with their club. Only one fee is processed per registrant, so if a player or volunteer registers for more than one
product, the system only processes Governing Body fees once.

Governing Body Fees cannot be processed if:
- The club doesn’t process credit card payments
- There are several volunteer registrations which have an associated OLA fee but no funds are collected
- The club’s Peloton account is empty because the Peloton funds have been transferred to the club bank
account

How Do | Know Which Registrations Have Been Paid?

If you login to SportzSoft Admin, and go to REPORTS, you can find a Governing Body Fees report under the
ACCOUNTING section. This shows a summary of all Governing Body fees processed for your club by season.

Be sure to review registrations and Governing Body fees for each season on the report. Because registrations
are different for each season, and each season could potentially have different fees, you will need to review
your fees on a season by season basis.
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Active Seasons In Reports Fees Distribution Summary Registrations
System Releal & P "}Zalszfe’:j::ge’“e"‘ E6r Setan il 2018 Box Season = Club: Orangeville Minor Lacrosse Association 668 with GB Fee [ Pprint.. Close
Registrations § * g:;': ;f::m'"g B Count|| || Registiation # | Registration Timestamp | Status Product Tore | GBFeelD | GBFee| GBBalance -
e t 54 Accounting | 1/06/185:31:46AM | Paid in Full | Volunteer CoachsTrainer 2018 Box La... | VOLN [
1. Looking at s Merchant settiement | IED LT B | || 656403 | 1/06/185:32:23AM | Paidin Ful | Volunteer Executive 2018 Box Lacrosse | VOLN | e g
Registrations 8 Governing Body Fees || # without GB Fee 91 ||| 656410 | 1/06/185:33:16AM | Paidin Ful | Volunteer Manager 2018 Bax Lacrosse | VOLN | e30830 $11.00] $0.00
Enhancements i | 56411 1/06/185:33524M | Paidin Full | Rep- Novice 2018 Box Lacrosse | sPoR 680345 $11.00 $0.00
LGhneoethep #GB Fees with Flegistiaion 610 || 679056 [2/117186:0114PM | PadinFul_| Rep- Intemediote Boys 2018 Box Lacr.. | SPOR | 738048 | $11.00  $11.00
Registrations #GB Fees vith no Registiation 3| || 742108 5/31/1810:16:06PM | Paid in Full | House league Coach 2018 Box Lacros...| VOLN | |
Enhancements #GB Fees not yet paid 169 |692375 2/27/187:12524M | Paidin Full | Rep- Midget Boys 2018 Box Lacrosse | SPOR 695928 $11.00 $0.00
CAt e || 656986 1/08/188:00.074M | Paidin Full | Rep- Novice 2018 Box Laciosse SPOR | 62143 | s1100 $0.00
Registrations | ee76e8 [1/31/186:27:41PM | PaidinFul | Rep-Pee Wee 2018 Box Lacrosse | SPOR | e7e041 | ¢11.00 $0.00
Fixes 3 || BoBaas 1/06/18930:02AM | Paidin Ful | Rep- Tyke 2018 Box Lacrosse |sPoR | 67205 | $11.00 $0.00
d=ticgstinbans ) | | 727324 4/20/18347:31 PM | Paidin Full | Volunteer Manager 2018 Box Lacrosse | VOLN 730703 $11.00 $11.00
Select your season. || B56425 1/06/187.0536AM | PaidinFul | Rep- Pee Wee 2018 Box Lacrosse SPOR 672051 $11.00] $0.00
Support Ticke] There is a separate | ss0ea7 [ 117718 11:47.56 PM |PidinFull_|Rep-Bantam Boys 2018 Bo Laciosse | SFOR | 7w | s1100 $0.00
: || e56543 |1/06/182:16:45PM | Paidin Ful | Rep- Bantam Boys 2018 Box Lacrosse | SPOR 672073 |  $11.00 $0.00
_ NewTicket.. report for each season || 658874 |1/13/1811:54.07 A | Cancelled | Volunteer Executive 2018 Box Lacrosse | VOLN 680685 $11.00| $0.00
| |[742110 |5/31/181027.48PM | PaidinFull | House league Coach 2018 Box Lacros... VOLN | 742248 | $11.00  $11.00
Ticket# | Applic | 662569 [1/22/18121233PM | Cancelled | Rep- iate Boys 2018 Box Lacr...| SPOR 740237 $11.00 $11.00.
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If you need to export this to a spreadsheet to analyze, just right click, GRID OPTIONS, and then EXPORT.
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# GB Fees with no Registration 3

742103

; Volitaidng For Season: | 2018 Box Season - Club: Orangeville Minor Lacrosse Association 662 with GB Fee | Prne. | Close
“ Officials Reporting — ~ T
& @ Dashboards Category | Count] ||_|F # |F Timestamp | Status | Product | Type | GBFeelD | GBFee| GBBalance -
Accounting /656408 [1/06/185:31:46AM | PaidinFul |Vokinteer CoachTrainer 2018Box La.. | VOLN |
Merchant Settiement  RMIGNE R 669 656409 |1/06/185:3223AM  Paidin Ful | Volunteer Executive 2018 Box Lacrosse | VOLN [
8 Governing BodyFees | Hwithout GB Fee El 656410 | 1/08/185:3316AM  Paidin Ful | Volunteer Manager 2018 Bos Lactosse | VOLN | 630630 $11.00 $0.00
| 856411 | 1/06/18533524M  Paidin Full | Rep- Novice 2018 Box Laciosse | SPOR | 680345 $11.00 $0.00
# GB Fees with Registration 610 679056 1 2/]1/18 6:01:14 PM I 7' n Rep Inl;rmediyo Boys 2018 ng Lacr. »SPDF} ‘il 738048 13 $11 DIJ_ ¢ $11.00

# GB Fees not yet pad 169 $11.00
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| 656986 i $11.00
567648 | 173118 6:27.41 PM [ | s $0.00
|| 656444 [1/0671893002AM | Pade  AutoSize Columns emovaCollinh $11.00 $000
727324 |4/201834731PM  Paids $11.00 $11.00
856425 [1Mene 7 BN [Faliamm e S | MegeCOE $11.00 $0.00
660837 [171771811:47.56 PM | Poic » Grouping & Sodfing... $11.00 $0.00
| 58543 |1/06/1821645PM | Paid® ntract Groug Group By » [ sii00] $0.00
658874 [1713/1811:5407AM | Cance and Grrogs erossE VLY e $11.00 $0.00
| 742110 |5/31/71810.27.48PM | Paid Reset 5 Defadk Lacros..., VOLN 742248 | $11.00 $11.00
BEEES) |1/22718121239PM [ Cance . loxLacr..| SPOR 740237 $11.00 $11.00
678953 |2711/1824543PM  PaidinFul | House league: Novice 2018 Box Lacr.. | SPOR 679277 $11.00 $0.00
678954 [2/111824631PM | Cancelled | House leaque- Tyke 2018 Box Lactosse | SPOR 679278 $11.00 $0.00

GB Fee Transfers by Day

You can also monitor the GB Fee transfers by Day report which shows the transfer of funds from your club
Peloton account to the OLA’s Peloton account.
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Y Dashboards Category Count [ Date | Count I Fail | Success ‘ Transfer Amt l

) Accounting || 2ms0210 22 0 22 $286.00

™ Merchant Settilement # with GB Fee | 20180211 34 0 34 $442.00

) Governing Body Fees # without GB Fee || 2ms0212 10 0 10 $30.00

|| 2080213 1A ] 1 $121.00

# GB Fees with Registration || 20180214 17 0 17 $107.00

# GB Fees with no Registration | 20180215 9 o 9 $69.00

# GB Fees not yet paid 2018-02-16 7 0 7 $57.00

: 2018-0217 10 0 10 $30.00

GB Transfers by Day | 2;is0218 12 0 12 $132.00

| 20180218 87 0 a7 $87.00

| 2ms-02:20 14 0 14 $14.00

|| 200221 g 8 0 $0.00

|| 2ms02:22 20 0 20 $210.00

2018-02-23 5 0 5 $55.00

Ensuring There Are Adequate Funds in your Peloton Account for OLA Fee Payment

The SportzSoft system transfers funds from your online Peloton account to the OLA Peloton account. For some
clubs that have already transferred all their funds from their Peloton account to their club bank account, we
may need you to transfer funds back from your bank account to your Peloton account so the OLA fees can be
paid.

If you need to do this, it is very simple. Just login to your Peloton Account, and transfer the required funds.

SportzSoft — OWFL Registrars Guide for GB Fees




‘e

SportzSoft

The transfer you are making is FROM your club bank account up to your Peloton account. As such you are
‘depositing’ funds to your Peloton account from your bank account.

Once you are logged into your Peloton account, click on the ‘cheque book’ image at the top. Then click on the
DEPOSIT FUNDS tab, select your chequing account in the ‘from account’, and then enter the total amount to
transfer in the ‘amount’ field. You can also add a brief note to detail what the transfer is for.
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ACCOUNT SUMMARY / WITHDRAW FUNDS DEePOSIT FUNDS TRANSFER FUNDS MAKE A PAYMENT
Balance o 2,416.89 @d
Authorized (Pending) Funds 0.00 DeposiT FUNDS - REVIEW - COMPLETE
Security Deposit / Holdback 000.00 S S
Available Balance 416.89

Available Balance (CAD): 1,416.89 @

From Account:
Fee Summary @ Chequing Account (002 70599 0004715) V]

h club bank account

Withdraw Funds 0.53 Amount (CAD): Reference 1:
Deposit Funds 0.00
Transfer Funds 0.53
Make a Payment 0.00 Deposit L

enter amount to transfer
PeNDING WITHDRAWALS / TRA‘JQ PAYMENTS and a brief note
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Conclusion

We hope you enjoy using the SportzSoft Online Registration system. If you have any comments or suggestions,
we would be happy to hear from you!

SportzSoft Solutions Inc
www.sportzsoft.com
info@sportzsoft.com
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