
 

 

 

SportzSoft Solutions 
OLA Registrars Guide 
OLA Governing Body (Insurance) Fees 
 
This guide has been developed to assist the OLA registrars with the management and payment of outstanding 
OLA Insurance fees. 
 
Insurance fees are automatically pulled out of a club’s Peloton account when a player or volunteer registers 
with their club.  Only one fee is processed per registrant, so if a player or volunteer registers for more than one 
product, the system only processes Governing Body fees once.   
 
Governing Body Fees cannot be processed if: 

- The club doesn’t process credit card payments 
- There are several volunteer registrations which have an associated OLA fee but no funds are collected 
- The club’s Peloton account is empty because the Peloton funds have been transferred to the club bank 

account 
 

How Do I Know Which Registrations Have Been Paid? 
 
If you login to SportzSoft Admin, and go to REPORTS, you can find a Governing Body Fees report under the 
ACCOUNTING section.  This shows a summary of all Governing Body fees processed for your club by season.   
 
Be sure to review registrations and Governing Body fees for each season on the report.  Because registrations 
are different for each season, and each season could potentially have different fees, you will need to review 
your fees on a season by season basis. 
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If you need to export this to a spreadsheet to analyze, just right click, GRID OPTIONS, and then EXPORT. 
 

 
 
GB Fee Transfers by Day 
 
You can also monitor the GB Fee transfers by Day report which shows the transfer of funds from your club 
Peloton account to the OLA’s Peloton account. 
 

 
 
 

Ensuring There Are Adequate Funds in your Peloton Account for OLA Fee Payment 
 
The SportzSoft system transfers funds from your online Peloton account to the OLA Peloton account.  For some 
clubs that have already transferred all their funds from their Peloton account to their club bank account, we 
may need you to transfer funds back from your bank account to your Peloton account so the OLA fees can be 
paid. 
 
If you need to do this, it is very simple.  Just login to your Peloton Account, and transfer the required funds. 
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The transfer you are making is FROM your club bank account up to your Peloton account.  As such you are 
‘depositing’ funds to your Peloton account from your bank account.   
 
Once you are logged into your Peloton account, click on the ‘cheque book’ image at the top.  Then click on the 
DEPOSIT FUNDS tab, select your chequing account in the ‘from account’, and then enter the total amount to 
transfer in the ‘amount’ field.  You can also add a brief note to detail what the transfer is for. 
 
 

 
 
 

Conclusion 
 
We hope you enjoy using the SportzSoft Online Registration system.  If you have any comments or suggestions, 
we would be happy to hear from you! 
 
SportzSoft Solutions Inc 
www.sportzsoft.com 
info@sportzsoft.com 


